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Tai liéu hudng dan s dung Phan hé bao cdo Kinh té - X4 hoi

I.  Ping nhap/ ding xuit hé thong:
1. Pang nhap:
Pé diang nhap hé théng, ngudi dung can duoc cip tai khoan dang nhap vai tén va mat
khau truy cap.

Sau d6 nguoi duing c6 thé dang nhap theo cac budc sau:

- M¢ trinh duyét Chrome, Firefox hoiac Edge trén may tinh, nhap dia chi
https://nentangxaso.khanhhoa.gov.vn/ vao thanh address

- Trong man hinh dang nhap duoc hién thi, nguoi ding nhap tén ding nhap va mat
khau da duoc cap

Bang nhap vdi tai khoan

qtdw

[+ Ghi nh& mét khiu

Ding nhap &

- Nhan n(t Ping nhap.
2. Ping xuit:

Pé két thiic qua trinh 1am viéc hozc chuyén sang tai khoan khac, nguoi ding
kich chon vao hinh dai dién tai goc trén bén phai man hinh lam viéc va chon
Ping xuat

chuyenvien ™ —
A o T
# Dsi matkhiu

o cao: L
Théng tin ca nhan

[ [

?  Huéng din
- T

[ Eﬁénﬁ ®udt


https://nentangxaso.khanhhoa.gov.vn/

Tai liéu hudng dan s dung Phan hé bao cdo Kinh té - X4 hoi
Il.  Phan hé Quan tri h¢ thong

1. Quan ly danh muc

1.1.  Danh muc thén td

a) Xem danh sach thon té
Chon chirc ning Danh muc > Danh muc thon té trén menu dé xem danh séach thon

GIAM SAT BIEU HANH
—/ Nén ting s6 diing chung

SR
e e a e s a8 e

ESNE
2

k3
o

Pé tim kiém théng tin, nhap tir khda va an
b) Tao méi thon té

Nhan nat dé mo form Thém méi thon td
M3 thén ta:

Tén thén td *:

Ghi chid:

Bang s dung: I

Nhap cac théng tin thon td, cac truong c6 dau (*) 1 bat budc nhap.

Nhan nat m dé luu thong tin.
¢) Sua thong tin thon té
Trong danh sach Thén t6, nhin dup chudt vao dong chia thén td can sira.



Tai liéu hudng dan s dung Phan hé bao cdo Kinh té - X4 hoi

& Sira théng tin thén t6 x

M3 thn ta: TO7
Tén thdn ©d *: Thén An Lac
Ghi chi:
Brang sir dung: 9
(@ o

Nhap cac thong tin can chinh sira va an m dé luu lai théng tin.

d) Xda thong tin thon to
Trong danh sach dé xuét, kich biéu tugng x6a ¥, hé théng hién thi thong bao xac

nhan.
Canh bao x

Ban co chac chan mudn xda dif liéu nay khéng ?

o ] o

An C6 dé x6a, Khong dé dong canh bao. Chi xda duoc c4c ban ghi dang khong duoc
su dung.

1.2.  Danh muyc phong ban:
a) Xem danh sach phong ban
Chon chtic ning Danh muc> Danh muc phong ban trén menu dé xem danh séch
cac phong ban.

=) GIAM SAT DIEU HANH
—/ Nén tang s3 dilng chung

Fla e e

Pé tim kiém théng tin, nhap tir khéa va an



Tai liéu hudng dan st dung Phan hé bao c4o Kinh té - X hoi
b) Tao mai phong ban
Nhéan nat dé mo form Thém méi phong ban

' Thém mdi théng tin phong ban x

M3 *:

Teén *=:
Ghi chid:

Bang sir dung: [

Nhap cac thong tin phong ban, cac trudong c6 dau (*) 1a bat budc nhap.

Nhan nat m dé luu thong tin.

c) Swa thong tin phong ban
Trong danh sach Phong ban, nhan dtp chudt vao dong chira phong ban can sira.

[ Sira théng tin phong ban ®

M3 *: VH

Ten *: Phang Van haa - X3 hai
Ghi chi:

Bang si dung: ]

(20 | x ome

Nhap cac thong tin can chinh sira va 4n m dé luu lai thong tin.

d) Xda théng tin phong ban
Trong danh sach dé xuét, kich biéu tuong x6a ¥, hé théng hién thi thdng bdo xac
nhan.



Tai liéu hudng dan s dung Phan hé bao cdo Kinh té - X4 hoi

Canh bao x

Ban co chac chan mudn xda dif liéu nay khéng ?

o ] o

An C6 dé x6a, Khong dé dong canh bao. Chi x6a dugc cac ban ghi dang khong dugc
su dung.

1.3.  Danh muc chic vu:
a) Xem danh sach chic vu
Chon chic nang Danh muc> Danh muc chikc vu trén menu dé xem danh sach cac
chac vu.

@ GIAM SAT BIEU HANH _
"—/ Nen tang s6 ding chung

LY
8 8 8 8

Trang 1 st a2 Ban ghitir1-4/d

Pé tim kiém thong tin, nhap tir khda va an
b) Tao méi chic vu

Z , Them mdi 2 . n , - ,
Nhan nut dé mo form Thém méi chic vu
&' Thém mdi théng tin chirc vu b4

Ghi chid:

Dang sir dung: [+

Nhap cac théng tin chirc vy, cac trudng c6 dau (*) 1 bat budc nhap.
Nhan nat m dé Iuu thong tin.

¢) Swa thdng tin chuc vu
Trong danh sach Chirc vu, nhan dap chuét vao dong chira chirc vu can sira.



Tai liéu hudng dan s dung Phan hé bao cdo Kinh té - X4 hoi

[ Sira thing tin chirc vu x

M3 (%) PCT
Tén (*) Phd Chi tich X3/Phudng
Ghi ch:

Pangsir dung: [

2o | x o

Nhap céc thdng tin can chinh sira va an m dé luu lai théng tin.

d) Xéa théng tin churc vu
Trong danh sach dé xuat, kich biéu tuong xoa U he thdng hién thi théng béo xac

Canh bao x

nhan.

Ban o chac chan mudn xda dif liéu nay khéng ?

N

An C6 dé x6a, Khong dé dong canh bao. Chi xéa dugc cac ban ghi dang khong duoc
su dung.
2. Quan ly tai khoan
2.1.  Xem danh s&ch tai khoan
Chon chtic nang Quan tri hé théng > Tai khoan don vi trén menu dé xem
danh sach cac chuc vu.

@ GIAM SAT DIEU HANH
"=~ Ne&n tang s6 ding chung

chuyenvien

a & a

Quén tj dan vi

Trudng phing

Pé tim kiém théng tin, nhap tir khéa va an



Tai liéu hudng dan s dung Phan hé bao cdo Kinh té - X4 hoi
2.2.  Tao mai tai khoan

Je , Thém mdi 2, ~ PN )
Nhan nut dé mo form Thém mai tai khoan

Ho Tén [*):

CCCDYTén dang nhip [*):

Phang ban: -
Chilrc wus -
Hém thur: Bign thoai:

Vai trd: -
Lanh Jao: O

Nhap céc thdng tin tai khoan, cac trudng cd dau (*) 1a bat budc nhap.

Nhan nat m dé luu théng tin.

2.3. Stra thong tin tai khoan
Trong danh sach Tai khoan, nhin dtp chudt vao dong chira tai khoan can sira.



Tai liéu hudng dan st dung Phan hé bao c4o Kinh té - X hoi

& Sira théng tin tai khodn

Hao Tén [*):

CCCDITén dang nhap (*:

Phang ban:

Chire wu:

Ham thur:

Vai tro:

Linh dao:

chuyenvien
chuyenvien
Phang Kinh t8 -
Chuyén wign -

Bién thoai:

MNhom BC ha ting - kinh t& ¥ WNhom BC vdn hod x3 hdi % Mhom BC vin phong X
Mhom 13nh dac duyét ¥ Chuy&n vién Ha t3ng ki thudt - d5 thi %

Dashboard IOC ¥ MWhdm van hoa x3 hdi cho chuyén vien X

Chuyén vién quan |y Butng giao thong ¥  Chuyén vigén guan by dén chidu sang ¥

Chuyén vién quan |y cdng trinh cong cong X Chuyén vién quan by cdy xanh X

Chuyén vién quan Iy hé théng c3p, thodt nuidc X

MNhom néng nghiép cho chuyén vién X

Quan Iy tai nguyén moi tredng cho chuyén vién X

Quan Iy tn gido cho chuyén vién ¥ 83nh bat thuy san cho chuyén vién X%

Quan Iy chg cho chuyén vién X

[@as | x ou |

Nhap cac thong tin can chinh sira va 4n m dé luu lai thong tin.

2.4.  Xbathong tin tai khoan

Trong danh sach dé xuét, kich biéu twong x6a ™, hé théng hién thi thdng bdo xac

nhan.

Canh bao X

Ban co chac chan mudn xda dif liéu nay khéng ?

Co

An C6 dé x6a, Khong dé dong canh bao.
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